STIREER

REFRZ
Support For
Employees’

S\ REIER
B Employee Caring

.
|

| R
§
.,.

FEF 25

G0OD EMPLOYER CHARTER 2026

= 3= & Theme
EREfl

Employee
Benefits

xR YE S5RAT
WORK-FAMILY BALANCE,
TOGETHER STRIVE FOR BRILLIANCE

CEhAR b
Employer-Employee
Communication |




@R BB Introduction and Objectives

LERNE  RREABSEERENELRSH  ShaHE:

> EMITEARYRI XA
» EITXEEANEAEE  HULERATVTEHEIESHE/ MALEE R
» SERARHALBRY RFNNE  IEBMENTHXER ©

ANBRRELVFERBHRE  -BEEFHRERERTEIXNATNRES BB ARSI AL
BATLIHERBRRBER - ABER BERARTERIMN —R @ ERPTFE-—ENAE - HITRE
RERBREEFANEDTERATENIRESEENTE  EEEAMURREREN THEHSR -
FRERAMNN TENRARKEBE » EHEPIREAFRRKIZERS D

RiEFE (FRENE) SMETHTREIASER  (FEEANE) 2026 [F - RFE#  5{RFETT]
NEB ERBMIRETEEIXEEARPRENTE (BEFERDNFYFLNERRE) X
TRERZAANRERERMBIER - DHRERARPRENED » ¥ ARERE XN ERZH
FNN o BBEFE RN ©

An employee-oriented approach is the cornerstone of good human resource management practices.
These include:

» developing an enlightened corporate culture;

» introducing employee-caring employment measures and promoting work-family / work-life
balance; and

» maintaining good communication with employees or their associations for a harmonious labour
relationship.

Human resources are crucial for the sustainable development of enterprises. As the business
environment evolves and competition for talent intensifies, attracting talent has become a strategic
development focus of enterprises. Everyone has a family. Employees are not only members of the
organisations but also members of a family with their own roles. Implementation of family-friendly
employment practices not only enhances work-life balance of employees and provides a more
humanistic and family-friendly working environment, but also boosts employee engagement and
loyalty, thereby contributing to workforce stability and long-term competitiveness of the organisation.

Building on previous Good Employer Charters that encouraged good human resource management,
the Good Employer Charter (GEC) 2026 features the theme of “Work-Family Balance, Together
Strive For Brilliance” which targets to encourage and recognise employers who provide flexible and
diversified family-friendly employment practices in response to the family need of their employees
(including working parents who need to take care of young children) to alleviate the pressures
associated with caregiving responsibilities. Through these initiatives, GEC 2026 aims to foster the
family-friendly workplace culture and create a win-win situation for both employers and employees.
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The Organisation has to make a pledge to be an employee-oriented employer, and complete
the enrolment form in accordance with their implemented good human resource management
practices. Signatories accredited by the Panel of Judges will be:

» awarded the Certificate of GEC 2026;
» authorised to use GEC 2026 logo in their letterheads, publications and promotional materials
for two years; if being accredited as signatories of the Good Employer Charter for
, in recognition of their
continuous efforts to implement good human resource management practices; and
» listed in the signatory list of GEC 2026’s thematic website for public access.

Besides,

» GEC 2026 attaches significance to “Employment practices to support employees’ family needs”.
If the Participating Organisation implemented five or more family-friendly employment
practices in response to employees’ family needs accredited by the assessment panel, it will
be specially authorised to use the “Work-Family Balance, Together Strive For Brilliance”
logo for a period of two years, in recognition of its commitment to fostering a family-friendly
workplace.

The Labour Department will invite exemplary good employers to share their successful experience
in adopting good human resource management via different promotion channels, with a view to
promoting harmonious labour relations.
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e All private organisations, public bodies (excluding government bureaux and departments),
employers’ associations / trade unions / professional bodies, and non-governmental
organisations / social enterprises / educational institutions in Hong Kong are eligible to
participate.

¢ Participating organisations are required to provide copy of relevant documents for authentication
(e.g. Business Registration Certificate, Certificate of Incorporation or other documents). The
Organiser reserves the right to determine the eligibility of all participants.

e To be the signatories of GEC 2026, participating organisations are required to actively
implement good human resource management practices, strive to maintain good employer-
employee relationship, and comply with relevant labour legislation (e.g. the Employment
Ordinance and the Occupational Safety and Health Ordinance, etc.). If necessary, the Labour
Department will request participating organisations to submit supplementary information on
the good human resource management practices they have implemented (e.g. implementation
time, number of beneficiary, etc.).

e |If participating organisations intend to apply for usage of the specially authorised “Work-
Family Balance, Together Strive For Brilliance” logo, they have to complete the “Employment
practices to support employees’ family needs” aspect in Part 2 of the Enrolment Form by
selecting five or more family-friendly employment practices implemented and be accredited
by the Panel of Judges as Signatories of GEC 2026.
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No participation fee is required
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@ Hif : gec@labour.gov.hk

% R’ : 24254132

Please complete the enrolment form and attach additional information as appropriate and return
it to the Labour Department on or before the submission deadline by one of the following means.
Acknowledgement will be sent via email within 5 working days after receipt of your application.
Late application will NOT be accepted.

Submission Deadline

(o
31 May 2026

Means of Submission

W By mail: Workplace Consultation Promotion Division, Labour Department
Room 520, 5/F, Mongkok Government Offices
30 Luen Wan Street, Mongkok, Kowloon

@ By email: gec@labour.gov.hk

% By fax: 2425 4132

S5 TAE 4B THPDFEXN AIRESE FSmKRE
Participating organisation may also scan the QR code to download the editable electronic
enrolment form in PDF format:

mEEMESR - RPHE 3165 1664 HHEHFZE gec@labour.gov.hk 5
SESN PR o

For any enquiry, please call 3165 1664 or email to gec@labour.gov.hk to
§iﬁ] Enquiries contact the Secretariat of the Campaign.
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Good Employer Charter 2026  Download E-enroiment Form

Enrolment Form
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* Please provide copy of relevant documents for authentication (e.g. Business Registration Certificate, Certificate of Incorporation
or other documents). If your Organisation has been signatory of previous Good Employer Charter under another company
name, please provide document proof of change of name for eligibility of “Premium Logo” (If being accredited as the
signatories for three terms or more (including this term), a premium logo will be awarded).

B X & F Basic Information

MAEH ()
Name of Organisation™:  (Eng)
ko ()

Address : (Eng)

H#I M T Website of Organisation :

A% i Nature of business : (B1EE Y 5% £ v S Please put av in the appropriate box)

[ ] FAEHLA Private Organisation [ ] AEWA Public Body

[] BER2 /I R IEK Employers’ Association / Trade Union / Professional Body

O] EBURHLA / #E2 1l / ZiE WA Non-governmental Organisation / Social Enterprise / Educational Institution

A R A Local Employment Size : E iz 8 Year(s) of Operation : (% year(s))
FriEsTlk (FAEVIAE) Industry (For Private Organisation) :
MHBERN (HREAE) ((NE))ZSB]VMH? BEEANARKRIN LV S

Was Organisation accredited as the signatory of previous Good Employer Charter (GEC)?
please put a v'in the appropriate box(es):

(] BRSh (AE) First time to join the GEC
[] {4E) GEC 2018 [] {AE) GEC 2020 [] {AE) GEC 2024
Bii—E (YE) 3E4RS Reference number of the latest term of GEC : G

BRGNS L] %4 mr

Contact Person : [ ] ZX£ Ms (F) (Eng)

BR4T Post title : () (Eng)

E5,i% Tel. no. : f£ & Fax no. : FBHR Email :
E—E9 Part 1

] s8R (HE) 2024F BN - HINDAKBE (AE) 2024 FiERENRFASEREREX
BIZ57 TAEXNRS (&) o (MRAFIEER - FEEHIE=300 . mAMLHEE  FES
E=H o)

Our Organisation is the signatory of GEC 2024 and we confirm that we continue to adopt good human
resource management practices and has supported / participated in related services / activities of the
Labour Department as committed in GEC 2024. (If no additional practices, please directly go to Part 3 ;

Otherwise, please fill in Part 2.)

(] [fdE (HE) 2024FBIM ] XN MEAEBIRN—NMURANETINEE - ABLKHE =
PTHRHASEERERXE I Z5FIABXNRS /1 ED -
[ For non-signatory of GEC 2024 ] Our Organisation makes a pledge to be an employee-oriented employer
and has adopted the good human resource management practices in Part 2 and has supported / participated
in related services / activities of the Labour Department.

(IBTEEH A X £ v S Please put a v/ in the appropriate box)



EZHRS Part 2

(BEEHI AR LS EMFERAGKRIBEEZ) (Please put a v in the appropriate box(es), otherwise leave it blank)

1.XRBRERFEFEMNRE{HIERE Employment practices to support employees’ family needs

MHMEEMANRU IAXXEERFERTENRABE T ELITE - ERIRERER [R - RE# ) SHRETT] &5
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If Organisation implements five or more employment practices that support employees’ family needs and accredited by the Panel of
Judges, it will be specially authorised to use the “Work-Family Balance, Together Strive For Brilliance” logo for a period of two years.

IRMEFRED / HEAER Y (40 : BB E) Offering part-time / split jobs (e.g. mother-shift)

384 TYEZ HE Flexible work arrangements

M TS (A0 ERTESES T/EHEZ) Flexi-working place (e.g.work from home or hybrid working mode)
REAREZEALTHIEFERER - 4 Special leaves to cater for employees' family needs, e.g.:

] &JLIR Childcare leave [] ZREEZE1R Leave on family grounds

(] KB (UEREFLZFERIES]) Parental leave (for attending school functions of their children)

(] #ER (TR /BRXFEBZXRIKBE) Filal leave (leave on parents’/ grandparents’ birthday)

[] Z518{R Marriage leave [] B Compassionate leave

BT EBIHTE I BRIEF) Maternity leave benefits better than statutory requirements

BT EBIHEREF =B F Paternity leave benefits better than statutory requirements

B R TBEEERNEF 2 EIE Alowing employees to bring children to work in case of need
TAEEIR IR FLE Lactation room in workplace

FLZIEE | KEPREARSS Child care / Elderly care support

F & | N LRFEHE B EB Scholarship or education allowance for children / grandchildren

TRE TEZH (W0 HREIYIRE THE) Special festive work arrangement (e.g. leave early on holiday eve)
URERASSENAES (1 SUIT/EHS - RERSH)

Family-participatory activities (e.g. workplace visit, family fun day)

ERERAXKANESRE Medical insurance for employee’s family members

IRl RER EREMABENPEIESIRECE

Publishing written guidelines or policy on family-friendly employment practices

EHAth Others :
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2.XBREAKNE{RE Employment practices to care for employees

a. ] RE4REFIE Flexi-rostering
b.[] EXRIEA/ERIIERE (FINEKSETIRN » UELDSEATIIERR)
Five-day work week / Compressed work week (e.g. longer daily working hours for shorter work week)
c. ] REBREENTIE  AEEZFEBENIENNREARMEMS
Avoid working overtime and provide overtime compensation to employees if needed
d.[] ZHEEKRN / THERIEL Arranging suitable position / work for
[ | F&E# AL Elderly and middle-aged persons [ | ¥%¥% A £ Persons with disabilities
L] D¥E&E AL Ethnic minorities
e. JITERAEESKRSR [HRimtER] T ITIEZLHE Make work arrangements in times of adverse weather and
“extreme conditions”
[] PEEXERERZH (0 RSN ATFM - BF)
Implement the arrangement in writing (e.g. employment contract, staff handbook, notice)
(] AREIEELSENRAREREHNZ S RERDARFESR
Provide adequate safety facilities and equipment to employees who report for duty at workplaces
O] THURARBEZRR EIEs R AtE T R BT % R RHA Do not deduct the wages and leaves of
employees who are unable to report for duty at workplaces or resume work timely
(] ABCEMFRE /iy ENRER

Grant duty allowance to employees who report for duty at workplaces



f. [ WEXEN KBS HNER - REE %R F 50E A Adopting alternatives to wage reductions or
retrenchments as far as possible during poor business
g. [] A IT/EERE / 1% Improving work condition / equipment
h. [] Z2WBE Emergency financial support
i. [ s5FI4AMMBTEFMILEZASREIBA TMHETHFL TR Participating in the employment
programmes’ of the Labour Department for assisting job seekers with different employment needs
j. [ S5FI8R#E Rl 2 REREM2EEES Participating in the publicity activities of the Labour
Department for promoting occupational safety and health
k. [ TR 22 REFESTUMREEBED AR EZR
Establishing occupational safety and health rules and providing related personal protective equipment
. [ TERRMSEATRE (0 KEE - ATET - BRES)
Facilities in workplace (e.g. rest room, staff canteen, recreation room, etc.)
m.[] SEBBE - L TIRA - MERKFES) (40 : 1T - RE)
Interest classes, voluntary service teams, sports and recreational activities (e.g. travel, meal gathering)
n. ] TTHIEBKRS (A0 : 1LY - HILEBHB) Festival or birthday celebration (e.g. gifts, email greetings)
o. ] EAHBEEH SRS Stress or emotional counselling services

3. i FEpERARF Employee benefits that are better than statutory requirements
a. [ | MEAZEZELTFHISHRER - 4 : Special leaves to cater for employees’ needs, e.g.:
[] 4 B1R Birthday leave [ ] #{&{R Study leave
b. [] LT EHIFERREIEF - 40 : Leave benefits better than statutory requirements, e.g.:
[ ] %1& Annual leave [ ] &1 Sick leave [ ] TR Sick leave for work injuries
L[] MEAAXIBRER Entitlement of public holidays
[ ] FR#EEM Travel allowance d. [ #{&20L Study allowance
L] BARMRBEITRI / B EF MRS FR Retirement protection scheme / employer’s additional contribution for
Mandatory Provident Fund
[] EMFINEERME S /ARIKE Other extra compensation / payment for termination of employment / retirement
[] EFRF Medical insurance
L] T EBAHENI*MzEE Employees’ compensation benefits for work injuries which are better than
statutory requirements

EREHEHALAFRIFHIE Good communication with employees or their organisation(s)
EXAABHRENSG (W BiRERAS)
Formal communication and consultation mechanism (e.g. standing committee)
FFIEXADBHRINSG (20 © FKRBUK)
Informal communication and consultation mechanism (e.g. tea gathering)
BE I KRR RIKE AE Recognising / awarding employees’ performance and contribution
EHS T 28R G A 40217210 Regular meeting with trade union(s) or employees’ organisation(s)

4. 5

a. []
(]
(]
(]

e. ] EHMEAITAKBNMAEIR (20 : A& - EH6)
(]
(]
(]
(]
(]

b.

Disseminating company information to employees regularly (e.g. staff newsletter, email)
EAFRNMBERFRAENAERE (W0 BFE - BAENIBAE - ATi5H<IN) Channel for employees to
express their views on company policies (e.g. opinion box, employee opinion survey, staff consultation meeting)
RER R AKREIN Encouraging employees to express their views with incentives

BERIEREAEERN > £BAZEIENNER

Consulting affected employees before making any changes in work or employment matters

2 R 178 5 Nl Employees’ code of conduct

j. ANTFHEARNERE | EFHIE Transparent performance management / promotion system

k. NFFHIER IR / L2122 F Transparent grievance / disciplinary procedures

TS TAMETHRLITRIERE [REXSERLITH] ~ TFiLBARER]  ThE@RElitil] - TRHAFRI] ~ TTESRIT ] & BT -

' The employment programmes of the Labour Department include the Greater Bay Area Youth Employment Scheme, the Work Orientation and Placement Scheme,

the Employment Programme for the Elderly and Middle-aged, the Youth Employment and Training Programme, the Work Trial Scheme and the Re-employment
Allowance Pilot Scheme.

[
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> Mbn&EE (FiEIEMES) Additional Information (Optional)
BRRARUFZT5007HAR LA EMRFASERERE / IXDINR (BEEBERHBENIRE
WITERH - REAVER - FIEBEIRRSE) o
Please elaborate the above or other good human resource management practices and / or successful

case(s) in not more than 500 words on a separate sheet (including the aim and details of the practices,
implementation period, resources involved, results achieved, etc.).




EMEBY Part 4

7B Declaration

FNERRINE —

On behalf of our Organisation, | —

R E FTEIR K B INAY R R £ B EHTTIR ; declare that all the details and additional information
given are true and correct to the best of my knowledge;

F AR C BSFAH<KI55 3£ 5 affirm that our Organisation has complied with relevant labour
legislation;

AEXBIRN—NMARANEANEE » AEEXmARE LERNRFASEBRERXF /55
FILABERBIIRS / &3 ; pledge to be an employee-oriented employer and has adopted the
good human resource management practices filled out in this form and has supported /
participated in related services / activities of the Labour Department;

BEFIATHRE - FIY - EXRFEREMELAMEBINMERN (FREANE) 2026FFE
)& ; give consent to the Labour Department to publish the Signatories List of Good Employer
Charter 2026 containing the name of our Organisation through newspapers, publications, social
media platforms and other channels;

B 25 TARIFHEEXN (FREAE) 2026 S5HMN —IREHNHELRE » FEARD |

agree to abide by the decisions of the Labour Department and Panel of Judges, which are final and
binding on all matters relating to the Good Employer Charter 2026;
PHZSRIAINSHBERE - MY - X FERFTIAXDINEERE EHEDE » DT
#ME ; Runderstand that our Organisation may be invited to share in newspapers, publications,
on social media platforms or through promotional activities organised by the Labour Department,
with a view to promoting workplace cooperation; and

BEF IAERSMRENNER (DATE RN BERITRET (FREAE) 2026715 T4t
EANHEMELTED » HREFT TBERMSE - 151K 24 A& o agree that the information provided
in this enrolment form (except personal data*) will be used by the Labour Department for
implementation and promotion of Good Employer Charter 2026, and other publicity activities
organised by the Labour Department, and also for labour policy study, consultation and
analysis purposes.

L FAWABKR) AT LRSH

| (Representative of our Organisation) hereby agree the above declaration

AR RIS -

Name of representative of the Organisation :

(] 54 Mr
(] &£ Ms () (Eng)

(IBEEH H X £ v S Please put a v/ in the appropriate box)

B5iE Tel no. : EB 1R Email :

HO%4T Post title : HEf Date :

* SENMRRENDARE  BAFT TAREZENRSZLAREEX (FRENE) 20268BIMNIES o MPLAREIGR

BRPFRHHA N ARE - iEEE3165 16645k 4557 TAL ©

# Personal data provided by participating organisations will be used by the Labour Department and its contracting service provider for
communication and promotion related to the Good Employer Charter 2026. Should the organisations wish to access or correct the data,

please contact the Labour Department at 3165 1664.
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